Equal Employment Opportunity Policy

Overview

Name of the Company is committed to a workplace where employment decisions are
based on merit, fairness and business requirements.

Policy Statement

The organization does not tolerate discrimination or unfair treatment at any stage of
employment.

Purpose

This policy promotes equal treatment, prevents discrimination, and supports a respectful,
inclusive work environment.

Scope and Applicability

This policy applies to:

- All employees, applicants, interns, trainees, consultants and contract staff

« All company locations, including remote and hybrid work arrangements

Protected Characteristics

Employment decisions must not be influenced by:

+ Age
« Gender
« Disability

« Religion or belief

+ Caste or community

Benefits of the EEO Policy

An equal opportunity policy creates a fair, respectful workplace where everyone feels
valued and treated equally.

Responsibilities

« Management: ensure fair decision-making and uphold equal opportunity principles in
every workplace action.

« Human Resources: put EEO practices in place, monitor them, give guidance and build
awareness of the policy.

« Employees: behave respectfully and follow the principles of this policy.
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Reporting Concerns

Employees can report any discrimination they experience or witness through the
designated channels.

Investigation & Action

Complaints are reviewed quickly and kept confidential. The company will act on them, and
the person who made the report will not face any negative consequences for doing so.

Consequences of Policy Violation

Any violation of this policy will be taken seriously, and appropriate action may follow.

Policy Review

This policy is reviewed regularly, and Name of the Company may update it to keep it
relevant and compliant with applicable laws.
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