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Employment Ethics Policy
Name of the Company’s Employment Ethics Policy aims to build a friendly, growing

culture with loyalty and transparency among employees. It supports a healthy, safe

workplace that improves the company’s reputation and lets teams focus on customer

satisfaction instead of internal problems.

Purpose

This policy sets out how every employee working for Name of the Company is expected to
behave.

It describes the working environment Name of the Company aims to create and follow.

Its purpose is to build a healthy, growing culture where employees help each other make
the business flourish.

Scope

This policy applies to every employee working with Name of the Company, whatever their
position or department.

Procedure

Name of the Company will regularly collect feedback, listen to employees’ needs and help
in any way it can.

The company will run surveys to measure the effect of this policy and make changes
when needed.

Employee Responsibilities

The company works to give employees a healthy working environment that helps their
careers, and trusts them to maintain and increase the company’s productivity. In return, it
expects positive, constructive attitudes, described below.

1. Social media

Name of the Company trusts employees to share recommendations and other positive
communication about the company on social media. As an employee of Name of the
Company, you must not disclose financial or business information, spread false rumors, or
post illegal content about the company anywhere online.

2. Transparency

The company believes every employee concern should be heard and resolved promptly. It
asks employees to bring any issues or suggestions to the relevant authority.



Page 2

3. Health and safety

Name of the Company considers employees its most valuable asset and cares about their
health and security. The company promises not to give employees workloads that could
put their mental or physical health at risk, in any situation.

4. Discrimination and harassment

The company respects the dignity of its employees and will act immediately on any
discrimination or harassment.

5. Open and honest communication

Communication is essential for any business, and the company wants staff to
communicate openly and honestly. This kind of communication supports real business
growth.

Employer Responsibilities

Name of the Company also does its part to follow employment ethics and build trust with
its employees. The company commits to:

• Treating every employee as an equal

• Discouraging favoritism, and favors taken from employees for someone else’s benefit

• Providing regular training and counseling whenever employees need it

• Not pressuring employees to work overtime

• Paying employees fairly for their work and time

• Not promoting office politics that divide employees

• Not discriminating based on caste, color and similar factors

• Hearing the issues employees face and acting on them immediately

• Looking after employees’ mental and physical health

• Providing every benefit employees have earned

• Giving every employee equal opportunity


