Joining Letter After a Government Transfer
To,
The Manager
[Department Name]
[Location]
Subject: Joining Letter After Transfer
Respected Sir/Madam,
This letter concerns my transfer from [Previous Government Department] to [New Department], under [Order/Reference Number, if applicable]. I'll be joining your department on [Joining Date and Time].
I look forward to working with your team and bringing what I've learned at [Previous Department] to this role. Please accept this as my joining report.
Thank you, and please find the required documents attached below.
Yours sincerely,
[Name]
[Position]
[Signature]
