Joining Letter for a New Employee
To
HR Manager
[Your Company Name]
[Company Location]
Date: [Date of Writing]
Subject: Letter of Joining for the [Role]
Dear [Sir/Ma'am],
This is to let you know that I'll be officially joining [Your Company Name] on [Your Joining Date]. I agree to all the terms and conditions discussed in the contract and the offer letter dated [Offer Letter Date].
I'm looking forward to joining your organization, and I'm submitting this joining letter along with the required documents for verification. Kindly confirm receipt of this email.
Sincerely,
[Your Name]
[Your Email Address]
