Standard Interview Call Letter
[Company Letterhead]
Date: [DD/MM/YYYY]
To,
[Candidate Name]
[Candidate Address/Email]
Call Letter for Interview for the Position of [Job Title]
Dear [Candidate Name],
We're glad to let you know that you've been shortlisted for the [Job Title] position at [Company Name]. We'd like to invite you for an interview, details below:
Date: [Interview Date]
Time: [Interview Time]
Platform/Location: [Link/Address]
Documents to bring: [List of required documents]
Please confirm your availability by replying to this letter or email. If you have any questions, feel free to reach out.
Looking forward to meeting you.
Sincerely,
[HR/Manager Name]
[Designation]
[Company Name]
