Salary Increment Request Letter
Subject: Salary Review Request, [Your Name]
Hi [Manager's First Name],
Hope you're doing well. I'd love to chat about a salary review for my role as [Your Role]. Over the past [X months/years], I've:
1. [Achievement with a metric, e.g. led Project ABC to launch, improving conversion by 12%]
1. [Achievement with a metric, e.g. reduced support turnaround from 48 hours to 18 hours]
1. [Team impact, e.g. onboarded and mentored 3 new teammates]
Alongside this, I've taken on [new responsibilities], and market benchmarks for similar roles suggest my compensation could be higher. With that in mind, I'm requesting an adjustment of [X%] / [amount].
I value our team and the opportunities here, and I'm excited to keep raising the bar. If you're open to it, could we find 15 to 20 minutes this week to talk it through?
Thanks for considering,
[Your Name]
[Your Role], [Department]
[Phone] | [Email]
