Freelance Contract Template
Project: [Insert Project Name]
Date: [Insert Date]
Parties: [Freelancer Legal Name, Address] and [Client Legal Name, Address]
Scope of Services
1. Services: [Description of tasks and deliverables, including what is and is not covered]
1. Revisions: [e.g. two rounds within 7 days; extra rounds billed at Rs. X/hour]
1. Acceptance: [Objective criteria for sign-off; work considered accepted if no feedback within five business days]
Timeline and Milestones
1. Start Date: [Date]
1. Milestones: [List with dates and deliverables]
1. Completion Date: [Date]
1. Dependencies: [Client inputs needed, and how delays on their end affect the timeline]
Compensation and Payment
1. Total Fee or Rate: [Rs. Amount, or hourly/daily rate]
1. Payment Schedule: [Advance percentage, milestone payments, final payment]
1. Invoicing and Due Date: [e.g. Net 7]
1. Late Fee: [e.g. 1.5% per month, or a flat Rs. X]
1. Taxes: [GST applicability and GSTIN]
1. Expenses: [Reimbursable costs, pre-approved]
Intellectual Property
1. Transfer: [IP transfers to the Client on full and final payment]
1. Freelancer Tools/Pre-Existing IP: [Licensed for use, not assigned]
1. Moral Rights/Attribution: [Terms as agreed between the parties]
Confidentiality and Data Protection
1. Confidential Information: [Definition, permitted use, and how long the obligation lasts]
1. Data Processing: [Roles and responsibilities, security measures, breach notification, and deletion terms]
Independent Contractor Status
This agreement does not create an employment relationship, and no benefits or exclusivity should be inferred.
Warranties and Liability
1. The Freelancer warrants that the work is original; the Client warrants that any materials provided are accurate and lawfully usable.
1. Liability Cap: [Limited to fees paid under this agreement]
1. Exclusion: Neither party is liable for indirect or consequential damages.
Termination
1. For Convenience: [X days' written notice; a kill fee may apply]
1. For Cause: [Material breach, or non-payment after a defined cure period]
1. Effect of Termination: [Payment for work completed to date; handling of deliverables still in progress]
Non-Solicitation and Non-Disparagement
1. Non-solicitation applies for [6 to 12] months, within a reasonable scope.
1. Both parties agree not to disparage one another.
Portfolio and Publicity
[Use in a portfolio allowed with prior written consent, or under white-label terms]
Dispute Resolution and Governing Law
1. Escalation path: Negotiation, then mediation, then [arbitration or court, as agreed]
1. Governing Law: [India/State], with jurisdiction in [City/State]
Force Majeure
Either party may suspend obligations without liability due to events outside their control, with a commitment to resume in good faith once possible.
Signatures
1. Freelancer: __________ Date: ____
1. Client: __________ Date: ____
