Employment Verification Letter
Date: __________
RE: Employment Verification - [Employee Name]
To Whom It May Concern:
This letter is to verify that [Employee Name] was employed at [Company Name] from [Start Date] to [End Date] (or "is currently employed" if applicable). During their employment, [Employee Name] held the position of [Job Title] with the following responsibilities:
1. [Brief description of job duties (optional)]
[If applicable, you can add the following information:]
1. Salary: [Salary amount] (Note: Include only if compliant with company policy)
1. Employment Status: [Full-Time/Part-Time]
If further verification is needed or if you have any questions, do not hesitate to contact us at [Phone Number] or [Email Address].
Sincerely,
[Your Name]
[Your Title]
