Contract Renewal Letter Format 1
Date: [Date]
Dear [Employee's Name],
We are glad to let you know that your contract with [Company Name] as [Position] is being renewed for another term. Your current contract ends on [Current Expiry Date], and your new contract will run from [New Start Date] to [New Expiry Date].
Attached with this letter are the updated terms of your employment, including salary, benefits, and other relevant details. Please review and sign the enclosed copy to confirm your acceptance of the renewed terms.
We value what you bring to the team and look forward to continuing this collaboration.
Reach out if you have any questions or need anything clarified.
Sincerely,
[Name]
[Title]
[Company Name]
[Contact Information]
