Appraisal Letter for Employee
[Company Letterhead]
Date: [DD/MM/YYYY]
To,
[Employee Name]
[Designation]
[Department]
Dear [Employee Name],
We're pleased to let you know that your salary is being revised in recognition of your performance during this assessment period. Your updated pay will be [Revised Salary Amount] per [month/year], effective [Effective Date].
Thank you for your dedication, hard work, and the contribution you've made to the organization's success. We hope this reflects our appreciation and encourages you to keep up the great work, and we wish you continued success in your role.
Best regards,
[Manager/HR Name]
[Designation]
[Company Name]
