HR Executive Job Description
Summary
The HR Executive handles core HR functions: recruitment, payroll, employee relations, and training, while keeping our HR systems and databases accurate and current.
Responsibilities
1. Recruitment and onboarding.
1. Payroll management.
1. Employee relations.
1. Training and development.
1. Maintaining HR systems.
Skills and Qualifications
1. Degree in HR or a related field.
1. Prior experience in HR.
1. Strong communication skills.
1. Genuinely detail-oriented.
1. Knowledge of HR laws and regulations.
