Accountant Job Description
Job Overview
This Accountant role owns the accuracy of the company's financial picture, from the daily numbers to the reports leadership relies on to make decisions.
Responsibilities
1. Supervise, track, and evaluate day-to-day accounting activity, developing and running systems for collecting, analyzing, verifying, and reporting financial information.
1. Manage daily accounting operations: month-end and year-end close, accounts payable and receivable, cash receipts, the general ledger, payroll, treasury, budgeting, cash forecasting, revenue and expenditure variance analysis, and capital asset reconciliations.
1. Meet financial objectives by preparing the annual budget, scheduling expenditures, analyzing variances, and correcting course when needed.
1. Coordinate and complete annual audits, and recommend improvements to systems and database management.
1. Set and enforce sound accounting methods, policies, and principles.
1. Mentor junior accounting staff and review their work for accuracy.
Qualifications
1. Proven experience as an Accounting Manager, Accounting Supervisor, or Finance Manager.
1. Advanced skills with MS Office, accounting software, and databases.
1. Comfortable working with large amounts of data.
1. Solid knowledge of bookkeeping and accounting principles, practices, standards, and regulations.
1. Strong attention to detail and accuracy.
1. Able to direct and supervise others.
1. Bachelor's degree in Accounting or Finance.
